
 
 
 

City of Lemon Grove 
Employment Opportunity 

 
Finance Manager  

 
Deadline: open until filled 

               
MONTHLY SALARY RANGE:   $6,169.22 – 7,500.19 

       

SUMMARY 
 
To serve as the executive director of the department; to prepare annual budget and forecasting, plan, organize and 
direct centralized accounting, licensing; and to provide highly responsible and professional staff assistance to the 
City Manager and City Council. This position is at-will and receives general administrative direction from the City 
Manager and exercises direct supervision over all finance department staff. 
 
TYPICAL DUTIES 
 
The following duties are typical for this classification. Incumbents may not perform all of the listed duties and/or may 
be required to perform additional or different duties from those set forth below to address business needs and 
changing business practices.  
 
 Plan, organize and direct accounting functions including budgeting, purchasing, auditing, investing, and 

maintenance of the finance system; 

 Establish and maintain internal control procedures and assure that state and federal standard accounting 
procedures are maintained; 

 Assure compliance with California codes and regulations as they relate to financial issues; 

 Monitor and evaluate the efficiency and effectiveness of service delivery methods and procedures, making 
recommendations and improvements as needed; 

 Prepare and present financial statements and reports to the City Council; 

 Develop estimates of City revenues, expenditures and year end balances; 

 Prepare City budgets; 

 Respond to external auditors, directing staff as needed to provide information; 

 Plan, organize, select and supervise the work of departmental staff, evaluate staff performance, set goals and 
provide training and motivation to ensure optimum production; 

 Audit and exercise budgetary control over payment of bills, invoices, payroll and other vouchers; 

 Provide professional and technical advice and assistance to the City Manager and City Council on matters 
related to departmental functions; 

 Maintain beneficial relationships with and respond to queries from City Council, City staff and the general 
public; 

 Represent the City and participate in professional and public meetings and organizations, as appropriate; and 

 Perform related work as required.   

 
DESIRED MINIMUM QUALIFICATIONS: 
 
EDUCATION, EXPERIENCE AND LICENSES 
 



Any combination of training, education and experience that demonstrates possession of the knowledge and abilities 
stated above and the ability to perform the duties of the position.   
 
 A bachelor’s degree from an accredited college or university with major course work in accounting, finance, 

business or public administration or related field.  A master’s degree in public administration, business 
administration or a related field is desirable; and 
 

 Five years of progressively responsible accounting, including at least three years of responsible management 
and supervisory level experience; and 

 
 Possession of a valid Class C California Driver’s License.  
 
 
SELECTION PROCESS 
Following a first review of applications submitted, the most qualified applicants will be selected to interview for an 
appraisal of experiences, training and qualifications.  
 
FINAL FILING DATE 
A completed City application is required for consideration. Resumes will not be accepted in lieu of a completed 
application. Applications may be filed online at http://lemongrove.ca.gov/departments/human-resources. Any 
questions can be directed to the Human Resources Department crussell@lemongrove.ca.gov or 619-825-3848.  
 

THE CITY OF LEMON GROVE IS AN EQUAL OPPORTUNITY EMPLOYER 
The City of Lemon Grove does not discriminate on the basis of race, color, national origin, sex, religion, age marital 

status or disability.  Should you require accommodations for testing, please advise at the time of application 
submittal. 


